INSTRUCTIONS TO COLLEGES/UNIVERSITIES CONCERNING REQUESTS FOR PROPOSALS (RFPs)

 FOR BANKING SERVICES:

OPTION A: Any RFP for banking services should be in a format that includes information provided by the Office of the State Treasurer (OST) on the portion related to bank accounts, bank services and their associated fees, as described below. 

1. Any RFP for banking services should NOT INCLUDE a request for merchant card services or stored value cards.

2. In preparing an RFP for banking services, each institution must follow the instructions below in connection with the sections requesting information on bank fees and interest paid on balances.

a. Complete your institution’s projected average monthly balance in Section 1 of Exhibit “A”.

b. Complete a listing of all banking services used in the past 12 months in Section 2 of Exhibit “A” under the “Current Bank Services” column. Section 2 of Exhibit “A” should agree with the categories and services on your analysis statements. Include your institution’s expected average monthly volume for each service under the “Average Monthly Volume” column. Banks will complete the following columns:  “Bank Code”, “AFP Code”, “Unit Price” and “Extended Price”.

c. Add any new banking services you anticipate using in Section 3 of Exhibit “A”. Include your institution’s expected average monthly volume for each service under the “Average Monthly Volume” column.
d. All fees should be listed in Exhibit “A”. 

e. Section 4 of Exhibit “A” should be left blank for the bank’s use.

f. DO NOT INCLUDE any questions about pricing of bank services or interest paid or credited on bank accounts in any other sections of the RFP.
g. An institution may select from among the three (3) lowest cost banking providers.

You may submit hard copies or electronic copies of proposals and agreements to OST. We ask that you then send two copies of each bank’s proposal to the following:

Office of the State Treasurer

200 Piedmont Avenue

Suite 1204 West Tower

Atlanta, Georgia 30334 

Attn: Rhen Cain, Director of Banking Services
                                                or rcain@treasury.ga.gov

Please call or email Rhen Cain with any questions: 404-656-2171; rcain@treasury.ga.gov 

Please send the name of the bank selected and a copy of the contract to be awarded to OST.
